
Scheduling your inspections in the VIP Portal 

1. Create an account and log in to the VIP Portal

2. Select “My Portal”

3. Select “My Inspections”.
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4. From the dropdown menu, select the specific permit you will want to
request an inspection for.

5. Continue to fill in the information relevant to your inspection request.

6. In the “Comments” section include any special requests

7. Select “Request Inspection”
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8. Your inspection has been requested/scheduled.
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