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How to Access Summary Report 

 

Step 1: Log into the VIP Portal website. 

Step 2: Select “My Portal”. 

Step 3: Select “View”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

         
 
 
 
 
 
 
 
 

https://ci-maricopa-az.smartgovcommunity.com/Public/Home


 

 
Page 2 of 4 

Rev. 3/2024 

 
Step 4: Select “Active” and your specific permit number. 

 
 

 
  
 
  
                 Step 5: Select “Permit Notes” tab and download the Markup Summary attachment. 
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How to Access Markup Files/Redlines 
 

See below instruction on how to access the markup files for documents that will 
need to be resubmitted: 

Step 1: Select “Permit Submittals” tab 
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Step 2: For each individual line item, select the blue “0 File” buttons. If a line 
item says “0 Files,” the document will need a resubmittal and the markup file 
will be visible by clicking the “0 File” button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 3: The markup files/redlines for the line item selected will be visible on the 
bottom right portion of the page. You will need to download each file: 
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