
 

 

 

 

 

REV 12-3-2014 

 

SUBDIVISION PLAT APPLICATION 
 CHECK ONE:  PRELIMINARY OR  FINAL OR  FINAL PLAT AMENDMENT 

SECTION I:  PROPERTY OWNER(S) 

 

Name:_____________________________________________________________________________________________ 

 

Mailing Address:____________________________________________________________________________________ 

 

Phone:____________________________________________  Fax:  ___________________________________________ 
 

*If more than one owner, attach additional sheet with names, addresses and signatures as requested below. 

 

SECTION II:  PROJECT ENGINEER/ PLANNER INFORMATION & PRIMARY CONTACT INFORMATION 

 

 

Applicant Name and Firm:____________________________________________________________________________ 

 

Affiliation with Project: ______________________________________________________________________________ 

 

Mailing Address:____________________________________________________________________________________ 

 

Phone:__________________________________________  Fax:______________________________________________ 

 

Primary Contact Name and Firm:______________________________________________________________________ 

 

Affiliation with project: _______________________________________________________________________________ 

 

Phone:__________________________________________   Fax:______________________________________________ 

 

Email:_____________________________________________________________________________________________ 

 

 

SECTION III: PROPERTY 

 

 

Name of Subdivision (recording name & sales name if different):______________________________________________ 

 

General Location:____________________________________________________________________________________ 

 

Assessor’s Parcel Number:  ____________________________________________________________________________ 

 

Legal Description (Section, Township & Range): __________________________________________________________ 

 

__________________________________________________________________________________________________ 
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I have read the subdivision plat submittal application and packet and understand that if my application 

is not complete in all respects, it will not be processed until such time it is complete. 

 

 

___________________________________________________________________________________  

Signature of Applicant                                     Print Name                                                 Date  

 

 

______________________________________________________________________________________ 
Signature of Property Owner    Print Name    Date 

 

 

*If more than one owner, please attach additional sheet with names, addresses and signatures. 

 

 

Gross acreage/Sq Ft: __________________________ Net acreage/Sq Ft: _______________________________________ 

 

Number of Lots: _____________________________________________________________________________________ 

 

Percentage of gross and net acreage of Open Space: ________________________________________________________ 

 

Net acreage of Arterial & Collector Roads: _______________________________________________________________ 

 
 

Type of Subdivision (Residential, Commercial, Etc.): _______________________________________________________ 
 

Brief Description of Project: ___________________________________________________________________________ 
 

__________________________________________________________________________________________________ 

 

Fees:    Preliminary ($1,200 +$10/lot) 

 Final ($800 + $20/lot) 

 

 Preliminary Plat Extension ($300 + $100/hr over 3 hours) 

 Final Plat Amendment (50% Final Plat fee) 

 

 Recording Fee ($250) 
 

 Landscape Review (if amending or processed separately $150/sheet) 

 
 

SECTION IV: SUBMITTAL REQUIREMENTS 
 

 

See Process & Submittal Guide, either Preliminary or Final Plat. 
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OFFICE USE ONLY 

PAD/Zoning Case #:                                             SUB Case #:                       

Date of Submittal:                                                 Received by:                                                        

Fees:      Receipt #: 

Preliminary Plat hearing date:                              Action taken: 

 



 

 

 

 

Preliminary Plat Process and Submittal Checklist 

REV 12-3-2014 

 

Detailed description of Platting Procedures & Requirements 
 Stages 1 through 6 can be found in the City Code, Chapter 14,  

Subdivision Regulations in Article 14-4 
 

Process: 
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Stage 1: Pre-Application Meeting - Concept submitted, staff schedules meeting 
to give preliminary comments and advise on the rest of the process 
Up to 2 weeks of review before meeting 
Stage 2: Preliminary Plat Application – Submittal Checklist offered below 
Review time lines outline in separate document 
Stage 3: Technical Advisory Committee (TAC) – City forwards all submittal 
information to appropriate agencies followed by a meeting with the applicant to 
receive comments from the City and TAC members.  Once revised to address TAC 
comments (multiple revised submittals will delay the process), the Pre-Plat is to be 
considered by the Planning & Zoning Commission. 
Stage 4: Preliminary Plat Approval – With re-submittal and TAC review 
completed, the Commission will hold a “preview meeting” (discussion, no action) 
followed by a Commission hearing whereby the Commission may approve, approve 
with conditions, table pending revisions, or deny the application.  If approved, 
approval is subject to expiration dates and extensions outlined in §14-4-5 of the 
Subdivision Ordinance (Chapter 14 of City Codes). 

Final Plat Process and Submittal Checklist as separate document 

F
in

a
l 

P
la

t 

Stage 5: Final Plat and Improvement Plan Approval – Final design of the 
subdivision with engineered public improvements, final reports.  Final Plat 
approval requires City Council action. 
Submittal Checklist found in “Final Plat Process and Submittal Checklist”  
Stage 6: Recordation of Plat – Upon approval and receipt of all required 
documents and fees, the City shall cause the final plat to be recorded with the 
County. 

 
 
Submittal Checklist (PDF version required of all items, unless noted): 
 Application (no PDF required) 

□ Fee as noted on application by submittal type 

 Pre-Application Determination (typically a copy of staff-provided comments) 

 If within M.P.D. or  P.A.D., provide copies of: 

□ 4 - Site plan with conditions/stipulations from approval 

□ 4 - Zoning table (and other descriptive documentation, as needed) 

□ 2 - Residential Design Guidelines, as approved 

 



 

 

 

 

Preliminary Plat Process and Submittal Checklist 

REV 12-3-2014 

 

 6 – Preliminary Plat (24 x 36) with: 

□ Proposed name clearly indicated (to be retained through Final Plat) 

□ Name, address, phone number, and seal of Reg. Land Surveyor 

□ Name, address, and phone number of developer 

□ Scale, North point, date of preparation & any subsequent revision dates 

□ Location map showing relation to arterial and collector streets 

□ Surveyed boundaries 

□ Not Phased OR  □ Phased and indicated phasing on Preliminary Plat 

 3 – Title Report (within 60 days) 

 4 – ALTA Survey (within 90 days) 

 3 – Phase 1 Environmental Report 

 3 – Closure Calculations 

 1 – Street Name List 

 2 – Draft of CC&Rs 

 2 – Utility “will serve” letter 

 1 – Owner Authorization 

 1 – Notarized letter of Intent for Improvement(s) 

See Article 14-7 of Subdivision Ordinance for details regarding: 

 2 – Landscape/Open Space Concepts 

 3 – Pre-Drainage Report w/ Reg. Engineer Seal 

 3 – Soils Report w/ Reg. Engineer Seal 

 3 – Traffic Study w/ Reg. Engineer Seal 



 

 

 

 

Final Plat Process and Submittal Checklist 
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Detailed description of Platting Procedures & Requirements 
 Stages 1 through 6 can be found in the City Code, Chapter 14,  

Subdivision Regulations in Article 14-4 
 

Process: 
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Stage 1: Pre-Application Meeting - Concept submitted, staff schedules meeting 
to give preliminary comments and advise on the rest of the process 
Up to 2 weeks of review before meeting 
Stage 2: Preliminary Plat Application – Submittal Checklist offered below 
Review time lines outline in separate document 
Stage 3: Technical Advisory Committee (TAC) – City forwards all submittal 
information to appropriate agencies followed by a meeting with the applicant to 
receive comments from the City and TAC members.  Once revised to address TAC 
comments (multiple revised submittals will delay the process), the Pre-Plat is to be 
considered by the Planning & Zoning Commission. 
Stage 4: Preliminary Plat Approval – With re-submittal and TAC review 
completed, the Commission will hold a “preview meeting” (discussion, no action) 
followed by a Commission hearing whereby the Commission may approve, approve 
with conditions, table pending revisions, or deny the application.  If approved, 
approval is subject to expiration dates and extensions outlined in §14-4-5 of the 
Subdivision Ordinance (Chapter 14 of City Codes). 

Final Plat Process and Submittal Checklist  
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Stage 5: Final Plat and Improvement Plan Approval – Final design of the 
subdivision with engineered public improvements, final reports.  Final Plat 
approval requires City Council action. 
Submittal Checklist found in “Final Plat Process and Submittal Checklist”  
Stage 6: Recordation of Plat – Upon approval and receipt of all required 
documents and fees, the City shall cause the final plat to be recorded with the 
County. 

 
 
Submittal Checklist (PDF version required of all items, unless noted): 
 Application (no PDF required) 

□ Fee as noted on application by submittal type 

 If within M.P.D. or  P.A.D., provide copies of Council approved: 

□ 4 - Site plan with conditions/stipulations from approval 

□ 4 - Zoning table (and other descriptive documentation, as needed) 

□ 2 - Residential Design Guidelines, as approved 

 5 – Preliminary Plat (24 x 36) as approved by Council 



 

 

 

 

Final Plat Process and Submittal Checklist 
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 6 – Final Plat (24 x 36) with: 

□ Names clearly indicated, as approved in Preliminary Plat 

□ Name, address, phone number, and seal of Reg. Land Surveyor 

□ Name, address, and phone number of developer/owner 

□ Scale, North point, date of preparation & any subsequent revision dates 

□ Location map showing relation to arterial and collector streets 

□ Surveyed boundaries 

 Mylars (P.M.T.) 

□ 1 - 24” x 36” Final Plat as to be recorded 

□ 1 - 11” x 17” Final landscape, recreation and open space plans 

 3 – Title Report (within 60 days) 

 4 – ALTA Survey (within 90 days) 

 3 – Closure Calculations (both paper copy and .dwg file versions) 

 2 –CC&Rs/Deed Restrictions 

 3 – Utility “will serve” letter (utility approval/clearance letter) 

 1 – Owner Authorization 

 3 – Construction Schedule & Cost Estimate 

 3 – Assured Water Supply 

See Article 14-7 of Subdivision Ordinance for details regarding: 

 3 – Final Drainage Report w/ Reg. Engineer Seal 

 3 – Water Analysis Report 

 3 – Sewer Analysis Report 

 3 – Final Soils Report w/ Reg. Engineer Seal (if revised from original) 

 3 – Final Traffic Report w/ Reg. Engineer Seal (if revised from original) 

 1 – Assurance of Construction (see §14-7-5) 

Improvement Plans: 

 3 – Grading & Drainage Plans 

 3 – Water & Sewer Plans 

 5 – Street Lights & Landscaping Plans (include fencing/walls with themes) 

 



  
  
  
  
  

PLANNING & ZONING DIVISION 
Note: Development Services general email, devservices@maricopa-az.gov 

 REV 3/17/2015 

Pursuant to ARS 9-835, the City establishes overall permitting time frames during which the 
City will either grant or deny each type of permit (license) that it issues. The time frame 
includes an administrative completeness review period to accept or reject the application, 
and a substantive review period to provide a technical review of the request. The City shall 
approve or deny the request within the overall time frame listed below, however, should the 
City extend the review period for additional submittal(s), said extension’s shall not exceed 
25% of the overall time frame.  
 

Please note:  These are projected time frames only and may change  
           due to workload and staffing considerations 

 

Application Type 
Administrative 
Completeness 

Review 

Substantive  
Review 

Total Time 
Frame 

Addressing Request 10 days 20 days 30 days 

Administrative Design 
Review Application 

10 days 30 days 40 days 

Temporary Use Permit 
Application 

10 days 20 days 30 days 

Minor Land Division 
Application 

10 days 10 days 20 days 

Sign Permit Application 10 days 10 days 20 days 

Lot Split / Lot line 
Adjustment Application 

10 days 20 days 30 days 

Temporary Sign Permit 
Application 

5 days 5 days 10 days 
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PLANNING & ZONING DIVISION 
Note: Development Services general email, devservices@maricopa-az.gov 

 REV 3/17/2015 

Application Type 
Administrative 
Completeness 

Review 

Substantive  
Review 

Total Time 
Frame 

Variance Application 10 days 20 days 30 days 

Conditional Use Permit 
Application  

10 days 35 days 45 days 

Zone Change Application  30 days 60 days 90 days  

Zoning Text Amendment 
Application  

10 days 10 days 20 days 

Zoning Permit (Clearance) 
 Application  

10 days 10 days 20 days  

Annexation Application  10 days 10 days 20 days 

Development Review Permit 
Application (MAJOR) 

10 days 35 days 45 days 

Development Review Permit 
Application 

(MINOR) 
10 days 20 days 30 days 

Major/Minor General Plan 
Amendment Application  

30 days  60 days 90 days 

Comprehensive Sign Plan 
Application  

10 days 25 days 35 days 

Planned Area Development 
Application  

30 days 60 days 90 days 
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PLANNING & ZONING DIVISION 
Note: Development Services general email, devservices@maricopa-az.gov 

 REV 3/17/2015 

Preliminary Plat Application  30 days 60 days 90 days  

Preliminary Plat Extension 
Application  

10 days 20 days 30 days 

Final Plat Application 30 days 60 days 90 days 

Final Plat 
Amendment/Abandonment 

Application 
20 days 30 days 50 days  

 
 
*The City may request additional information or corrections to the application in lieu 
of denying the request. In this event, the substantive review time frame and the 
overall time frame are suspended from the date the request is issued until the date 
that the municipality receives the additional information from the applicant.  
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